WASIM AHMAD 
Date of Birth: April 07 1984 
Marital Status: Married 


Skill Highlights 


Summary 


To obtain position in your dynamic and progressive organization that would provide 


me ample opportunities of diversified exposure where | can enhance my 
professional skills and career. 


Experience 


Shaheen Insurance Company Limited - 01/2022 to Present 
(HEAD OFFICE) 


Assistant Manager Accounts, Karachi, Pakistan. 


Contact 


Address: H#6/11 Sector 5-D North 
Karachi Near Abdullah complex 


Karachi. 
Phone: +92 341 2238751 
+92 331 2782676 


Email: aw902252@ gmail.com 


Payroll Entries 
Petty cash 
Commission 

Claims payment 
Bank Reconciliation 
Expense Payments 
Advance Taxes 


Sales Tax Return 
Withholding Tax Return 


remittance 


Due to / Due From Report 


Transferring online foreign 


Education 


M.B.A (Accounts & finance) 


Federal University 


B. Com From - KU 


Intermediate from Karachi 


Board. 


Matriculation from Karachi 


Board. 


Languages 


Urdu 
English 


Reference 


To be provided upon request. 


I am assigned as an Assistant Manager (Accounts& Finance) as an Assist in co- 
insurance and Re-insurance Managing (Due to/Due from)Report to compile data 
in IGIS and Account keeping of receivables ,payment voucher, premium receipt, 
premium outstanding, processing of claims(Co-insurance and direct channels) 
Transferring online foreign remittance. 


e Tax payment voucher and Journal Voucher (IGIS/IGTS) 

e Submission of staff salary Tax & Director fee Tax (FBR) 

e Online filing of sales tax return of (SRB, PRA, BRA, KPRA & FBR) from 
Challan to submission of return. 

e FIF Monthly working. 

e Income Monthly Challan Preparation online & Quarterly submission of 
return. 


UBL Insurers Limited— Duration 2020 to 2022 (HEAD OFFICE) 


Designation: Assistant Manager Accounts 

e Assist in managing cash margin allocation. 

e Data posting of Journal Vouchers, Claim Payment Vouchers & Bank 
Payment Vouchers, Tracker Vouchers & Refund in insurance IGIS /IGTS 

e Maintain agent register and update it. 

e Assist in Co-insurance settlements. 

e Coordinate amongst clients, branch and head office regarding queries of Co- 
insurance settlements. 

e Assist in recovery and account keeping of receivables (co-insurance and 
direct channels) 


Premier Insurance Limited- Duration 2016 to 2020(HEAD OFFICE) 


Designation: Deputy Manager Accounts 

Preparation of all types of payment vouchers including reimbursement Payroll & 
vendor payments. 

Calculation of taxes & responses to vendors for queries related to taxes other issues. 
Checking compliances of vendor for payment& other document relating of taxation. 
Checking claims & survey fee files 

Preparation of daily bank position. 

Preparation of accrual JV’s along with documentation. 

Petty cash Management along with recording and filing. . 


06 Years Working Experience Aquatech Water Engineering Management 
As an assistant manager operation and procurement Reverse osmosis 
Plant. 


Experienced with implementing system of inventory management & expertise in 
Developing local vendors, reducing the cost of procurement of material. 


Other Skills 


e All MS Office Application including Advance MS Excel & Word, Adobe 


Photoshop. 
e Various Training Sessions Attended from Microsoft Certificate Institute, 


